Suspended—Falsification of Time or Production Records—Claimant Questionnaire   
	1
	*What document or record does your employer claim you falsified or did not properly complete?

	
	<text area>



	2
	*What does your employer claim you misrepresented or falsified on the document or record?  Be specific.  Give numbers, hours and dates.

	
	<text area>



	3
	*Did you complete the document or record in the way your employer claims you did?
	o Yes   o No

	
	If yes:

	
	3a
	Did you know your actions would be unacceptable to your employer?
	o Yes   o No

	
	3b
	Did you know you could be suspended for what you did?
	o Yes   o No

	4
	*How did the employer become aware of the alleged misrepresentation or falsification, if known?

	
	<text area>



	5
	*Did the employer experience a monetary loss as a result of your alleged actions?
	o Yes   o No

	
	5a
	If yes, what was the amount or extent of the loss, if known?  Estimate if necessary.
	$_________.__

	6
	*Why did you complete the documents or records the way you did?

	
	<text area>



	7
	*Were other employees involved?  
	o Yes   o No

	
	If yes:

	
	7a
	Provide name(s)/title(s) of those involved:

	
	
	<text area>



	
	7b
	What roles did the others play in this incident or series of incidents?

	
	
	<text area>



	
	7c
	Were these other employees suspended and/or warned? Please explain, if known.

	
	
	<text area>



	8
	*Did the employer tell you that you were suspended for violation of a company rule or policy?
	o Yes   o No

	
	If yes:

	
	8a
	What company rule or policy did the employer indicate you were suspended for violating?  

	
	
	<text area>



	
	8b
	What did the employer tell you that you did that was in violation of the rule or policy?  Be specific.

	
	
	<text area>



	
	8c
	Were you aware of the rule or policy?
	o Yes   o No

	
	
	-
	If yes, how were you made aware of the rule or policy?

	
	
	
	<text area>



	
	8d
	What are the consequences of violating the rule or policy (warnings, suspension, discharge), if known?

	
	
	<text area>



	9
	*Were any verbal or written warnings issued to you for previous incidents involving misrepresentation or falsification of documents or records?
	o Yes   o No

	
	If no:

	
	9a
	Were you aware that misrepresentation or falsification of documents or records was not acceptable to the employer?
	o Yes   o No

	
	If yes:

	
	9b
	How and when were you made aware that this was not acceptable?

	
	
	<text area>



	
	If yes to warnings being issued:

	
	9c
	When was the last warning issued?
	mm/dd/yyyy

	
	9d
	Why was the last warning issued?

	
	
	<text area>



	
	9e
	Who gave the last warning (name(s)/title(s)) and was the last warning written or verbal?

	
	
	<text area>



	
	9f
	What was stated in the last warning?

	
	
	<text area>



	
	9g
	Did the last warning state that you could be suspended for a future incident?
	o Yes   o No

	
	
	-
	If no, what was your understanding of the consequences of a future incident?

	
	
	
	<text area>



	10
	*Did you receive any other warnings for any reason?
	o Yes   o No

	
	10a
	If yes, who issued the warnings (name(s)/title(s)), when were the warnings issued, were they written or verbal and what was stated in the warnings?

	
	
	<text area>



	11
	*Are you aware if all similar cases have been treated in the same manner?
	o Yes   o No   o Don’t know

	
	11a
	If no, explain.

	
	
	<text area>



	
	11b
	Were you guaranteed the right to return to work at the conclusion of the suspension?                                                                                                                
	o Yes   o No

	
	
	-
	If no, why not?

	
	
	
	<text area>




