New /Fact-Finding 

School Employee Questionnaire/Claimant
Section 1
	1
	I was employed from __________ (date) to ________ (date) at ___________________ (school). (List dates of previous term.)

	2
	In what capacity did you work during the last school year, semester, or term, or prior to the vacation period? Were you a Day-to Day Substitute, Long-Term Substitute, Under Contract Employee, an Employee of a Head Start Program, etc?

Explain.

	<text area>

	3
	Were you an Employee of an Employer who provides staffing to Educational Institutions?
	Yes      No 

	4
	Have you been notified that you will be returning to your job at the start of the next school year, semester or term, or after school vacation?
	Yes      No 

	
	4a
	When were you notified?
	mm/dd/yyyy  

	
	4b
	Who notified you?  Name(s)/Title(s)

	<text area>

	
	4c
	How were you notified? (Verbally or Written)?       <text area>

	
	If no:  Explain.
<text area>

	
	4d
	Do you have a contract or reasonable assurance of a school job for the next term which begins on____________________ (date)?
	Yes       No

	
	4e
	I will        will not       be returning to work in the same or similar position?
	Yes        No 

	
	4f
	Have you in other years been notified by the employer of your return to work after the recess period? 
	Yes       No

	
	4g
	If you do not plan to return to work for the next term, what is the reason?

	<text area>

	
	4h
	Have you been notified that you will be returning with the same employer at the start of the next school year, semester or term, or after school vacation, but in a different position?
	Yes       No     

	 
	-
	When were you notified?     (date)
	mm/dd/yyyy

	
	-
	Who notified you?   Name(s)/Title(s)

	
	<text area>

	
	-
	What position were you offered?  Be specific, include hours, pay, benefits, etc.

	<text area>

	
	-
	If you did not accept the position, why not? Be specific.

<text area>

	5
	
	Did you work for another school, school department or educational institution during the last school year, semester or term?
	Yes       No     

	
	5a
	If yes, provide name of school, school department or educational institution, the position you held and dates of employment.

	<text area>

	6
	
	Have you had any non-school employment in the last  15 months?
	Yes       No     

	
	6a
	If yes, provide name of employer, position and dates of employment.

	<text area>

	


Section 2
	7
	If you wish to provide any additional information about this issue, provide below:

	<text area>

	8
	Is there any additional information related to this issue that you would like to send to DUA?
	Yes      No

	
	8a
	If yes, a cover sheet will be provided to you based upon your previously selected correspondence preference (mail or web).

Please describe the documents:

	<text area>


Section 3
	        I certify the above information is true and correct.























