REHABILITATION PROGRAM CHECKLIST (07.02)
Name: _________________________________________________  Application #______________________

Address: ________________________________________________ Phone Number: _________________

Contractor: ______________________________________________ Grant Amount: ___________________

ACTIVITY







                                          DATE COMPLETED

 1.
Preapplication and Family Survey Received


                                _______________

 2.
Eligibility Verified





                                             _______________

 3.
Notification Letter Sent to Applicant



                                _______________

 4.
Verification of Income Received



                                             _______________

 5.
Verification of Employment Received



                                _______________

 6.
Verification of Financial Assets Received


                                             _______________

 7.
Ownership Verification Received



                                             _______________

 8.
Initial Inspection Conducted




                                _______________

 9.
Work Write‑up and Cost Estimate Performed


                                _______________

10.
Invitation to Bid






                                _______________

11.
Walk‑through by Contractors




                                _______________

12.
Bids Received, Low Bidder Established


                                             _______________

13.
Bid Tabulation Sent Out




                                             _______________

14.
Contractor‑Homeowner Warranty Signed


                                             _______________

15.
Bid, Proposal and Contract Signed



                                _______________

16.
Paint Statement Signed





                                _______________

17.
Self Help Agreement Signed




                                _______________

18.
Promissory Note Signed and Recorded



                                _______________

19.
Notice to Proceed Order Issued




                                _______________

20.
Interim Inspections Made:




                                             _______________

Change Order Issued





                                _______________

21.
Final Inspection Made





                                _______________

22.
Lien Waiver Collected





                                _______________

23.
Contractor Paid






                                _______________

24.
Suppliers Paid






                                _______________

25.
Copies Sent to Applicant




                                             _______________

26.
60-Day Follow Completed




                                             _______________
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