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INSTRUCTIONS FOR MAINTAINING CDBG

PROPERTY CONTROL REGISTER AND INVENTORY FORM

1.          All assets in real and non‑expendable personal property must be identified for each CDBG project and classified as follows:

A. Real Property



1. 
Land ‑ Acquired



2. 
Land ‑ Improved



3. 
Building and Facilities

4. Equipment ‑ Non‑Movable

B. Non‑Expendable Property



1. 
Valuation $1 to $500

2. Valuation $501 or more

2. All non‑expendable personal property must be identified by a permanently attached tag which identifies:


A. 
CDBG program and year


B. 
Property Classification (as above)


C. 
Serial # or other identification #

D. Custodian

3.
Prepare the CDBG Property Register

Enter in Column


1.
Description of the property

2.
        Sequentially assigned ID # or serial #


3.
Date acquired


4.
Per unit cost


5.
Total cost


6.
Source of property


7.
Percent CDBG Participation in cost of property


8.
Date of inventory


9.
Location of property on date of inventory

10. Condition of property on date of inventory

4.          A physical inventory of all CDBG acquired property must be conducted at two year intervals and the Property Register updated appropriately.

5.          If the local government desires to dispose of property, it must be done in accordance with the provisions of 24 CFR Part 570 and 24 CFR Part 85.

