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SUBJECT: | POLICY NUMBER:
Parking Procedures for Caldwell Building Parking Lot 4.08
PURPOSE/SCOPE:

This policy establishes AWI’s procedures for the proper assignment and accountability for
parking spaces behind the Caldwell Building. (This policy revises and supercedes the policy
on this subject dated July 15, 2004)

I AUTHORITY

The Office of General Services within the Agency for Workforce Innovation, is
responsible for issuing permits for parking in the Caldwell Building Parking Lot. Any
requests, questions or concerns related to parking behind the Caldwell Building should be
addressed to the Agency Parking Representative at 245-7459.

II.  DEFINITIONS

a) Americans with Disabilities Act (ADA) - Federal law that mandates employers
make reasonable accommodations in the workplace for employees with disabilities.

b) ADA Placard - Parking permit (permanent or temporary) issued through the
Department of Highway Safety and Motor Vehicles that permits the holder to park
in conveniently located handicapped spaces provided by employers, retail stores,
shopping malls, doctors” offices and other government and civic establishments.

c) Caldwell Building Parking Permit — Permit issued by the Agency Parking
Representative authorizing the use of the Caldwell Building Parking Lot.

d) Carpool Parking — Parking designated for members of a carpool. A carpool
consists of three or more state employees traveling to work together.

e) Disabilities - Permanent or temporary conditions that may create the need for
special accommodations.

f) Management Parking — Parking spaces behind the Caldwell Building that are
designated by the Agency Director and/or Assistant Director.

Permanent Reserved Parking - Parking spaces that are assigned to individuals
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ATTACHMENT A

REQUEST FOR PERMANENT, TEMPORARY RESERVED OR
CARPOOL PARKING

TYPE OF RESERVED PARKING REQUESTED:

PERMANENT TEMPORARY CARPOOL

1 NAME:

| WORK TELEPHONE NUMBER:

I MAKE OF cAR:

?: EXPIRATION DATE OF ADA PLACARD OR DOCTOR’S NOTICE:

il (Not needed for carpool parking)
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