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1 Brief Description
This correspondence is a packet of information sent to a Claimant who is added to a Federal Trade Adjustment Allowance (TAA) Petition. It provides an overview and eligibility information to help the Claimant understand opportunities under TAA and related programs.
2 Correspondence Specifications

The table below outlines the correspondence specifications:

	Correspondence Specifications

	Recipient
	Claimant

	Address Type
	Preferred Address

	Address Hierarchy
	Standard Hierarchy

	Event-based or Batch Generation
	Event

	Batch Frequency and Timing
	NA

	Event Triggers
	The claimant has been added to a TAA Petition (in the View and Maintain TAA Petition use case) and has been selected to receive correspondence.

	Expected Annual Volume
	TBD in development

	Protested / Appealed / Neither
	Neither

	Protest or Appeal Period
	N/A

	Outgoing
	Yes

	Incoming
	No

	Accompanying Correspondence
	None

	Remittance
	No
	NA

	Display this document online?
	Yes
	Claimant Inbox

	Static Attachment(s)
	No
	NA


3 Element Definitions

The correspondence must be generated per the template mentioned in the Example section. The table below describes each element found on the particular piece of correspondence:

	Element Definitions

	Element
	Description/Text
	Data Variables and Source

	Element 1
	<Header Information>
	Standard Header Information

Repeated at the top of every page

	Element 2
	NOTICE OF TRADE BENEFITS
	Title

	Element 3
	<SYSTEM_DATE>
	System date

	Element 4
	<PETITION_NUMBER>
	TAA Petition Number to which the Claimant was added. 
“Petition Number” on the TAA Petition – General Information screen in View & Maintain TAA Petition use case.

	Element 5
	<CERT_DATE>
	“Certification Date” on the TAA Petition – General Information screen in View & Maintain TAA Petition use case.

	Element 6
	<EMPLOYER_NAME>
	 “Employer Name” on Employer Detail screen in View & Maintain TAA Petition use case.

	Element 7
	<IMPACT_DATE>
	 “Impact Date” on TAA Petition – General Information screen in View & Maintain TAA Petition use case.

	Element 8
	<UNIT>
	Reported unit to which the Claimant was associated on the Employer Detail screen in the View & Maintain TAA Petition use case. May be ‘Entire Plant’.

	Element 9
	<EXPIRY_DATE>
	“Expiration Date” on TAA Petition – General Information screen in View & Maintain TAA Petition use case.

	Element 10
	<Associated Employer:<ASSOCIATED_EMPLOYER>>
	This field appears only if the Claimant was added to an Employer with Employer Type ‘Associated’ on Employer Detail Entry screen in View & Maintain TAA Petition use case. The name of the associated employer is then displayed.

	Element 11
	The United States Department of Labor has approved a petition for Trade Adjustment Assistance (TAA) on <CERT_DATE> for workers at <EMPLOYER_NAME> <PETITION_CITY>, <PETITION_STATE>. Workers who are covered under this petition may qualify for Trade Adjustment Assistance (TAA) benefits which may include reemployment services, job search and/or relocation allowances, training, Trade Readjustment Allowances (TRA), Reemployment Trade Adjustment Assistance (RTAA), and Health Coverage Tax Credit (HCTC). To qualify for these benefits, you must have been laid off, put on a reduced work schedule, or threatened with a layoff on or after <IMPACT_DATE>.
Report to the TAA coordinator at your local One-Stop for a training assessment and options under the Trade Adjustment Assistance portion of the program. To find the nearest One-Stop, visit http://sitefinity.floridajobs.org/onestop/onestopdir/ for a map.
	Static text paragraph with variable fields as above. Additionally:

<PETITION_CITY> is “Petition City” on Employer Detail screen in View & Maintain TAA Petition use case.

<PETITION_STATE> is “Petition State” on Employer Detail screen in View & Maintain TAA Petition use case.



	Element 12
	<A TAA informational session has been scheduled on:

Date: <TAA_DATE>, Time: <TAA_TIME>
Location: <TAA_ADDRESS>
Local TAA Coordinator:  <TAA_COORD>, Phone Number: <TAA_NUMBER>>
	This element is displayed only if Workforce Session Information is filled out on the Associated Documents screen in the View & Maintain TAA Petition use case when worker notification correspondence is generated.

<TAA_DATE> is the “Date”.

<TAA_TIME> is the “Time”.

<TAA_COORD> is the “Local TAA Coordinator”.

<TAA_ADDRESS> is the “Name” and address information below it.

<TAA_NUMBER> is a phone number.

	Element 13
	<Footer Information with TRA Phone>
	The footer of the ‘NOTICE OF TRADE BENEFITS’ page uses the TRA phone number instead of the standard phone number.

	
	Page Break
	Insert a page break before the next portion of the correspondence if the next portion is sent.

	Element 14
	AN OVERVIEW OF TRADE READJUSTMENT ALLOWANCES

2009 Amendments

When the United States Department of Labor (USDOL) certifies a petition indicating a group of workers as eligible for Trade Adjustment Assistance (TAA), USDOL establishes an "impact date" identifying when layoffs, reduced work schedules, or a threat of lay off began due to increased foreign competition from imports or because of a shift in production from the trade impacted employer to any foreign country. All workers in the group may apply for Trade Adjustment Assistance (TAA) and Trade Readjustment Allowance (TRA).  If workers are found eligible for TRA, these benefits can provide income support to workers enrolled in Trade Adjustment Assistance (TAA) approved training as well as those workers who have been placed on a waiver of training requirements.
TRA Eligibility Overview

To qualify for BASIC TRA you must:

· Be covered by a certified petition.

· Be laid off or have hours reduced due to lack of work by a trade-affected employer.

· Be laid off on or after the impact date and no later than the expiration date of the certified petition.

· Have worked at least 26 weeks at wages of $30 or more a week with a trade-affected employer during the year prior to the week of the layoff or reduced work schedule..

· Workers’ Compensation and active military duty may be counted toward the 26 weeks.

· Up to 7 weeks of authorized leave or full-time service as a representative of a labor organization in the company may be counted as a part of the 26 weeks.

· Have applied for and been entitled to unemployment compensation benefits.

· Be enrolled in an approved full-time training program, or have a waiver from the training requirement by:

· the last date of the 26th week after the worker’s official separation from the trade-affected employer or

· the last day of the 26th week after the week in which the U.S. Secretary of Labor issues a certification covering the worker (whichever is later).

· Meet the same eligibility requirements for regular unemployment compensation.

· Complete TAA approved training with basic TRA benefits remaining.
To qualify for ADDITIONAL TRA you must:

· Have exhausted basic TRA benefits.

· Participate in TAA-approved full-time training.

To qualify for PREREQUISITE/REMEDIAL TRA you must:

· Have been approved for prerequisite and/or remedial training/coursework.

· Have exhausted basic and additional TRA benefits.

TRA Benefit Periods
· Regular Unemployment Compensation Benefits combined with Basic TRA Benefits up to 52
· Additional TRA Benefits up to 78
· Prerequisite/Remedial (if needed) up to 26
· Total: *156
*If prerequisite/remedial training is not needed, the maximum TRA benefit period would be 130. 

· If a worker qualifies for TRA, the weekly amount of his/her TRA will generally be the same as the amount of the state unemployment compensation (UC) benefits he/she was receiving immediately before becoming eligible for TRA.

· Earnings from work that is equal to or less than the most recent weekly unemployment benefit amount will not be deducted from the TRA allowance while attending full time approved training.

File your application for Unemployment Compensation benefits and/or TRA benefits online at <CONNECT_URL>.

REEMPLOYMENT TRADE ADJUSTMENT ASSISTANCE (RTAA)
Reemployment Trade Adjustment Assistance (RTAA) is available to trade-affected workers and provides a wage subsidy over a 2 year period up to $12,000 to help bridge the salary gap between their old and new employment.  

Initial eligibility criteria for worker:

· Be covered by an approved petition

· Be at least age 50 at the time of reemployment.

· Reemployment earnings must be less than the wages earned from the trade-affected employer.

· Total gross reemployment earnings cannot exceed $55,000 annually (excluding overtime pay).

· Must be employed at least 32 hours weekly or
· Reemployed at least 20 hours per week and in TAA-approved full-time training.

· Is not employed at the firm from which the worker was separated.

· Must file an application for a Florida unemployment compensation claim.

File your application for Unemployment Compensation benefits and/or RTAA benefits online at <Connect URL>.

Continuing eligibility criteria:

· Provide verification of earnings. Verification must include hours worked and wages.  Payment will not be released until the documents are received.

· Continue to work at least 32 hours or more per week.

· Participants who are working at least 20 hours per week must be participating in TAA-approved full-time training. 

HEALTH COVERAGE TAX CREDIT (HCTC)
· The Trade and Globalization Adjustment Assistance Act of 2009 amended the HCTC program which provides a federal tax credit or advance equal to 72.5%  to help pay for private health insurance.   

· HCTC benefits are also available to eligible individuals’ spouses and other dependents. 

· TRA eligibility is a prerequisite for HCTC coverage. 

The HCTC program is administered by the Internal Revenue Service. Additional information can be obtained by calling <HCTC_NUMBER> or online at <HCTC_URL>.

<Footer Information>
	<CONNECT_URL> is URL where CONNECT System may be accessed.

<HCTC_NUMBER> is Configurable phone number to contact for HCTC information; this number is currently 1 (866) 628-4282.

<HCTC_URL> is Configurable URL to find HCTC information; this URL is currently http://www.ird.gov/individuals/index.html.

	Element 15
	<Footer Information>
	The footer of ‘AN OVERVIEW OF TRADE READJUSTMENT ALLOWANCE’ is the standard correspondence footer.


4 Scenarios

Every time a piece of correspondence is generated, many of the elements will be unique or specific to that piece of correspondence. The table below outlines each possible scenario for a combination of the elements that may be required on a given piece of correspondence: 

	Scenarios

	Element
	Order
	Petition NOT 70,000-series
	Petition IS 70,000-series

	Notice of Trade Benefits
	1
	X
	X

	An Overview of Trade Readjustment Allowance – 2009 Amendments
	2
	
	X


5 Reminder Specification

There are no follow-up requirements / reminder specifications for this correspondence.

6 Mail Return Handling Specifications

There are no mail return handling specifications for this correspondence.

7 Example

<Header Information>

NOTICE OF TRADE BENEFITS

Date: <SYSTEM_DATE>

Petition # TA-W: <PETITION NUMBER>
Certification Date: <CERT_DATE>

Employer Name:  <EMPLOYER_NAME>
Impact Date: <IMPACT_DATE>

Unit/Subdivision: <UNIT>
Expiration Date: <EXPIRY_DATE>

Associated Employer: <ASSOCIATED_EMPLOYER>>

The United States Department of Labor has approved a petition for Trade Adjustment Assistance (TAA) on <CERT_DATE> for workers at <EMPLOYER_NAME> <PETITION_CITY>, <PETITION_STATE>. Workers who are covered under this petition may qualify for Trade Adjustment Assistance (TAA) benefits which may include reemployment services, job search and/or relocation allowances, training, Trade Readjustment Allowances (TRA), Reemployment Trade Adjustment Assistance (RTAA), and Health Coverage Tax Credit (HCTC). To qualify for these benefits, you must have been laid off, put on a reduced work schedule, or threatened with a layoff on or after <IMPACT_DATE>.
Report to the TAA coordinator at your local One-Stop for a training assessment and options under the Trade Adjustment Assistance portion of the program. To find the nearest One-Stop, visit http://sitefinity.floridajobs.org/onestop/onestopdir/ for a map.
<A TAA informational session has been scheduled on:

Date: <TAA_DATE>, Time: <TAA_TIME>
Location: <TAA_ADDRESS>
Local TAA Coordinator:  <TAA_COORD>, Phone Number: <TAA_NUMBER>>
Sincerely,

Trade Readjustment Allowances Unit
<Footer Information with TRA Phone>

<Page Break>
<Header Information>

AN OVERVIEW OF TRADE READJUSTMENT ALLOWANCES
2009 Amendments

When the United States Department of Labor (USDOL) certifies a petition indicating a group of workers as eligible for Trade Adjustment Assistance (TAA), USDOL establishes an "impact date" identifying when layoffs, reduced work schedules, or a threat of lay off began due to increased foreign competition from imports or because of a shift in production from the trade impacted employer to any foreign country. All workers in the group may apply for Trade Adjustment Assistance (TAA) and Trade Readjustment Allowance (TRA).  If workers are found eligible for TRA, these benefits can provide income support to workers enrolled in Trade Adjustment Assistance (TAA) approved training as well as those workers who have been placed on a waiver of training requirements.
TRA Eligibility Overview
To qualify for BASIC TRA you must:

· Be covered by a certified petition.

· Be laid off or have hours reduced due to lack of work by a trade-affected employer.

· Be laid off on or after the impact date and no later than the expiration date of the certified petition.

· Have worked at least 26 weeks at wages of $30 or more a week with a trade-affected employer during the year prior to the week of the layoff or reduced work schedule..

· Workers’ Compensation and active military duty may be counted toward the 26 weeks.

· Up to 7 weeks of authorized leave or full-time service as a representative of a labor organization in the company may be counted as a part of the 26 weeks.

· Have applied for and been entitled to unemployment compensation benefits.
· Be enrolled in an approved full-time training program, or have a waiver from the training requirement by:

· the last date of the 26th week after the worker’s official separation from the trade-affected employer or

· the last day of the 26th week after the week in which the U.S. Secretary of Labor issues a certification covering the worker (whichever is later).

· Meet the same eligibility requirements for regular unemployment compensation.
· Complete TAA approved training with basic TRA benefits remaining.
To qualify for ADDITIONAL TRA you must:

· Have exhausted basic TRA benefits.

· Participate in TAA-approved full-time training.

To qualify for PREREQUISITE/REMEDIAL TRA you must:

· Have been approved for prerequisite and/or remedial training/coursework.

· Have exhausted basic and additional TRA benefits.

TRA Benefit Periods

Maximum Weeks
· Regular Unemployment Compensation Benefits combined with 


Basic TRA Benefits up to 
52

· Additional TRA Benefits up to
78

· Prerequisite/Remedial (if needed) up to
26
 
Total:    *156

*If prerequisite/remedial training is not needed, the maximum TRA benefit period would be 130. 

· If a worker qualifies for TRA, the weekly amount of his/her TRA will generally be the same as the amount of the state unemployment compensation (UC) benefits he/she was receiving immediately before becoming eligible for TRA.

· Earnings from work that is equal to or less than the most recent weekly unemployment benefit amount will not be deducted from the TRA allowance while attending full time approved training.

File your application for Unemployment Compensation benefits and/or TRA benefits online at <CONNECT_URL>.

REEMPLOYMENT TRADE ADJUSTMENT ASSISTANCE (RTAA)
Reemployment Trade Adjustment Assistance (RTAA) is available to trade-affected workers and provides a wage subsidy over a 2 year period up to $12,000 to help bridge the salary gap between their old and new employment.  

Initial eligibility criteria for worker:

· Be covered by an approved petition

· Be at least age 50 at the time of reemployment.

· Reemployment earnings must be less than the wages earned from the trade-affected employer.

· Total gross reemployment earnings cannot exceed $55,000 annually (excluding overtime pay).

· Must be employed at least 32 hours weekly or
· Reemployed at least 20 hours per week and in TAA-approved full-time training.

· Is not employed at the firm from which the worker was separated.

· Must file an application for a Florida unemployment compensation claim.

File your application for Unemployment Compensation benefits and/or RTAA benefits online at <Connect URL>.

Continuing eligibility criteria:

· Provide verification of earnings. Verification must include hours worked and wages.  Payment will not be released until the documents are received.

· Continue to work at least 32 hours or more per week.

· Participants who are working at least 20 hours per week must be participating in TAA-approved full-time training. 

HEALTH COVERAGE TAX CREDIT (HCTC)
· The Trade and Globalization Adjustment Assistance Act of 2009 amended the HCTC program which provides a federal tax credit or advance equal to 72.5%  to help pay for private health insurance.   

· HCTC benefits are also available to eligible individuals’ spouses and other dependents. 

· TRA eligibility is a prerequisite for HCTC coverage. 

The HCTC program is administered by the Internal Revenue Service. Additional information can be obtained by calling <HCTC_NUMBER> or online at <HCTC_URL>.

<Footer Information>

8 Other Notes
None
