Claimant Remuneration Severance Questionnaire (note: hyperlink = FAQ)
Section 1
	It has been indicated that you are receiving or have received separation pay, severance pay, transition pay, pay in lieu of notice and/or continuation pay. What type of pay are you receiving?_________________________

	1
	*Indicate the last day you reported to work:
	mm/dd/yyyy

	2
	You were advised on ___________(date) that ___________(date) would be your last day of work.

	3
	The payment was based on (union contract, length of service, company policy, etc.)___________________

	4
	I received vacation pay upon separation. I will return to work with this employer on ___________(date).

	
	*What is the physical address of your work location?  (If you worked from home use your home address).

Address:_________________​

              _________________

City:      _________________  

State:     ___  Zip:_____-____

	5
	*What was your gross (before taxes) weekly pay?  (If you weren’t paid weekly calculate your yearly salary and divide by 52).
	$_____.__

	6
	*At any time in the last six months, have more than 50 employees worked at your work location?
	o Yes   o No

	
	If yes:

	
	6a
	Indicate the total number of employees:
	o # __total employees

o Don’t know

	
	6b
	How many employees were laid off in the last six months?
	o # __employees

o Don’t know

	
	6c
	Does the employer anticipate further layoffs in the next six months?
	o Yes   o No   o Don’t know

	
	
	-
	If yes, how many employees will be laid off?
	o  # __employees

o Don’t know

	7
	*How many weeks and/or days of separation pay, severance pay, transition pay, pay in lieu of notice and/or continuation pay are you receiving? 
	# _weeks # _days

	8
	*What period of time does the pay cover?  (Payments typically begins the next business day after your last day of work).
	From (mm/dd/yyyy) to (mm/dd/yyyy)

	9
	*How is the pay being issued?

 Lump Sum

 Regular pay schedule (weekly, bi-weekly, monthly, etc.)

 Other; explain:_____________________________________________________________________________


	10
	If known, what calculation was used to determine the amount of the separation pay, severance pay, transition pay, pay in lieu of notice and/or continuation pay?  (Ex. One week for each year of service).

	
	<text area>



	11
	*Is a release of claims required to receive ANY of the separation pay , severance pay , transition pay, pay in lieu of notice and/or continuation pay?
	o Yes   o No

	
	11a
	If yes, indicate the number of weeks and/or days.  Provide a copy of the ENTIRE release agreement.  NOTE:  Sending just the release section of the agreement can further delay the processing of your claim.
	#  weeks #  days



Section 2 (see Use Case Specification: Gather Fact Finding; 7.4)
