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1 Brief Description
This correspondence allows a Staff member to notify the State Attorney or a Probation Officer that an overpayment has been paid in full. This correspondence is automatically generated when a Claimant’s fraud-related overpayment status changes from ‘probation’ or ‘referred to state attorney’ to ‘paid in full’. . The System prints this correspondence and sends the document to a central location. Staff manually mails the generated correspondence.
2 Correspondence Specifications

The table below outlines the correspondence specifications:

	Correspondence Specifications

	Recipient
	State Attorney and Probation Officer

	Address Type
	State Attorney – Mailing Address
Probation Office – Mailing Address

The addresses are manually entered by the Staff after the correspondence is generated by the System.

	Address Hierarchy
	NA

	Event-based or Batch Generation
	Event

	Batch Frequency and Timing
	NA

	Event Triggers
	This correspondence is generated when a Claimant’s fraud-related overpayment status changes from ‘probation’ or ‘referred to state attorney’ to ‘paid in full’. 

	Expected Annual Volume
	TBD in development phase

	Protested / Appealed / Neither
	Neither

	Protest or Appeal Period
	NA

	Outgoing
	Yes

	Incoming
	No

	Accompanying Correspondence
	None

	Remittance
	No
	NA

	Display this document online?
	No
	NA

	Static Attachment(s)
	No
	NA


3 Element Definitions

The table below describes each element found on the particular piece of correspondence:

	Element Definitions

	Element
	Description/Text
	Data Variables and Source

	Element 1
	<TODAY>

<Probation_Officer_Name><Department of Corrections><Street_Address>

<City_State_Zip>


	<Today> - Today’s date

<Probation_Officer_Name> -Name of the Probation Officer

<Department of Corrections> - The department of the corrections
<Street_Address> - Street Address

<City_State_Zip> - City State and Zip



	Element 2
	<TODAY>

<State Attorney Name>

<Office of the State Attorney>

<Street_Address>

<City_State_Zip>


	<Today> - Today’s date

<State_Attorney_Name> Name of the State Attorney

<Office of the State Attornery> The office State Attorney

<Department of Corrections> - The department of the corrections

<Street_Address> - Street Address

<City_State_Zip> - City State and Zip



	Element 3
	RE:
<NME_CLMT>

DC #:
<DC #>

SSN:
<SSN_CLMT>

CIRCUIT COURT CASE #
<CIRC_CRT_CASE_ID>


	<NME_CLMT_1>- Name of Claimant
<DC #> - DC Number

<SSN_CLMT> - The SSN of the Claimant

<CIRC_CRT_CASE_ID> - The circuit court case ID or number

	Element 4
	Dear <Probation_Officer_Name>:
This is in reference to the above named individual's UNEMPLOYMENT COMPENSATION FRAUD CASE supervised by your office.


	<Probation_Officer_Name> - The name of the probation officer
<State Attorney Name>

	Element 5
	Dear <State_Attorney_Name>:
	<State_Attorney_Name>

	Element 6
	This is in reference to the above name individual’s Unemployment Compensation Fraud case filed with your office on <Case_Filed_Date>.
	<Case_Filed_Date>

	Element 7
	____ Our records indicate that as of <Date_Of_Full_Restitution>, full restitution has been made to The Department of Economic Opportunity (payee id code 32WORKF003)

____ For your records, a $ <Payment_Amount> payment was received from <NME_CLMT_1> on <Date_Of_Payment>.  The current balance/restitution balance is ZERO.


	<Date_Of_Full_Restitution> - The date of full restitution

<Payment_Amount> - The amount of payment

<NME_CLMT_1> - Name of claimant

<Date_Of_Payment> - The date the payment was made

	Element 8
	_____For your records we have a more current address: 

<ADR_CLMT_Line _1>

<ADR_CLMT_Line _2>


	<ADR_CLMT_Line _1> -The address of the Claimant
<ADR_CLMT_Line _2> - The address of the Claimant


	Element 9
	The defendant in this case has died. Enclosed is a copy of the documentation of the defendant’s death certificate. 

The warrant is over <Age_of_Warrant> years old. We are removing this case from our active prosecution case log. 


	<Age_of_Warrant> - The age of the warrant. 

	Element 10
	____ For your records, $<Payment_Amount> was applied from the claimant’s/probationer’s recent Unemployment Claim.  The current balance/restitution balance is ZERO.

If I can be of further service in this or any other case, please call me at my office number <PHN_DUNIT>.


	<Payment_Amount> - The amount of payment

<PHN_DUNIT> - Office Phone Number

	Element 11
	Sincerely,

<AUTHOR> 

<TITLE> 

<PHN_ASSOC>
	<Author> - The name of the personnel or the official issuing the later 
<Title> - The designation of the personnel or official

<PHN_ASSOC> - Phone Number 


4 Scenarios

Every time a piece of correspondence is generated many of the elements will be unique or specific to that piece of correspondence. The table below outlines each possible scenario for a combination of the elements that are required on a given piece of correspondence:

	
	Scenarios

	Element
	Dismissal of Overpayment for Probation Officer
	Dismissal of Overpayment for State Attornery 

	Element 1 
	X
	

	Element 2 
	
	X

	Element 3 
	X
	

	Element 4 
	X
	

	Element 5 
	
	X

	Element 6 
	X
	X

	Element 7 
	X
	X

	Element 8 
	
	X

	Element 9 
	
	X

	Element 10 
	X
	X

	Element 11 
	X
	X


5 Reminder Specification

There are no follow-up requirements / reminder specifications for this correspondence.

6 Mail Return Handling Specifications

There are no mail return handling specifications for this correspondence.

7 Example
Example - Probation_Officer_
<TODAY>

<Probation_Officer_Name>

<Department of Corrections>

<Street_Address>

<City_State_Zip>


RE:
<NME_CLMT> 


DC #:
<DC #>


SSN:
<SSN_CLMT> 


CIRCUIT COURT CASE #
<CIRC_CRT_CASE_ID> 

Dear <Probation_Officer_Name>:
This is in reference to the above named individual's UNEMPLOYMENT COMPENSATION FRAUD CASE supervised by your office.

____ Our records indicate that as of <Date_Of_Full_Restitution>, full restitution has been made to The Department of Economic Opportunity (payee id code 32WORKF003)

____ For your records, a $ <Payment_Amount> payment was received from <NME_CLMT_1> on <Date_Of_Payment>.  The current balance/restitution balance is ZERO.

____ For your records, $<Payment_Amount> was applied from the claimant’s/probationer’s recent Unemployment Claim.  The current balance/restitution balance is ZERO.
If I can be of further service in this or any other case, please call me at my office number <PHN_DUNIT>.

Sincerely,

<AUTHOR> 

<TITLE> 

<PHN_ASSOC>
Example – State Attorney 
<TODAY>

<State_Attorney_Name>

<Office of State Attorney >

<Street_Address>

<City_State_Zip>


RE:
<NME_CLMT> 


DC #:
<DC #>


SSN:
<SSN_CLMT> 


CIRCUIT COURT CASE #
<CIRC_CRT_CASE_ID> 

Dear <State_Attorney_Name>:
This is in reference to the above named individual's UNEMPLOYMENT COMPENSATION FRAUD CASE filed with your office.

____ Our records indicate that as of <Date_Of_Full_Restitution>, full restitution has been made to The Department of Economic Opportunity (payee id code 32WORKF003)

____ For your records, a $ <Payment_Amount> payment was received from <NME_CLMT_1> on <Date_Of_Payment>.  The current balance/restitution balance is ZERO.

____ For your records, $<Payment_Amount> was applied from the claimant’s/probationer’s recent Unemployment Claim.  The current balance/restitution balance is ZERO.
_____For your records we have a more current address: 

<ADR_CLMT_Line _1>

<ADR_CLMT_Line _2>

The defendant in this case has died. Enclosed is a copy of the documentation of the defendant’s death certificate. 

The warrant is over <Age_of_Warrant> years old. We are removing this case from our active prosecution case log. 

If I can be of further service in this or any other case, please call me at my office number <PHN_DUNIT>.

Sincerely,

<AUTHOR> 

<TITLE> 

<PHN_ASSOC>
8 Other Notes
The addresses of the State Attorney and the Probation Officer are manually entered by the Staff after the correspondence is generated by the System.

The title of this artifact will be changed to “Notify Probation Officer/ State Attorney Paid in Full” during the Development phase of implementation.

