
INVITATION TO BID (07.02)

Date: _____________________________

Site: ______________________________________________________________________________________

Owner:_________________________________  Telephone: _________________________________________

Dear Prospective Bidders:

The owner listed above invites bids for the rehabilitation of the above‑referenced property. In order to be considered, the proposal must be made upon the Bid and Proposal Form and in accordance with the Instruction to Bidders. These forms can be obtained from the grant administrator of the ________________________ or can be obtained by calling ___________________________. The improvements are to be made for and under Contract to the owner of the subject property as described above. Disbursements for funds for the improvements will be made by the ______________________, jointly to the owner and contractor.

A “walk‑through” for the above property is scheduled for _______________, 20___, at ______________________.  If you plan to bid, please have a representative of your firm attend. If you cannot attend the walk‑through and there are changes to be made on the “Description of Work”, an addendum will be mailed to all contractors that requested bid packages. When an addendum is sent to you, it must be submitted along with the Bid Proposal Sheet.

Bids will be received at ____________________________ no later than the __________ day of _____________, 20___. Bids must be enclosed in a sealed envelope marked with the property owner’s name, address, and type of bid. Bids will not be accepted if they are turned in later than the deadline specified above. Bid opening will be at __________________________________________________ on the __________ day of ___________, 20____.

CONTRACTORS, please note that the _________________________ must know 1) the state you are licensed in, 2) your contractor’s license number, 3) your contractor’s license class, and 4) the scope and amount of your insurance coverage. Therefore, it is requested that you secure a copy of your Certification of Insurance and return it with your bid to: ______________________________________________________________________________.

Once this information is received, we will keep it on file so that Contractors bidding on more than one job will only submit this proof once.

