
Welfare Transition
Program Participant

Job Search and Job Readiness Model
Job Success Included

Have 
assessments 

been completed?

The participant 
must have 

completed the 
required 

assessments

Initial assessment 
tools based on 

LOP

Resume 
worksheet must be 
completed and in 

the case file

Introduction to 
computer skills 

must be completed 
and certificate in 

the case file

Job Search and 
Job Readiness 

Check List

Has the 
participant 

completed the 
JSJRCL?

Does the 
participant meet the 

criteria for JSJR 
program?

The participant is 
given a referral to 
the program.  The 
participant is told 
of his start date, 
time, instructor’s 

name and location 
of the sessions.

This individual is a recently 
separated professional. The 
participant is assigned to an 
appointment with the PPN.

Program participants 
are required to 

complete the Work 
Keys assessment 
prior to referrals to 

employer.

Based on the 
results, the 

participant is given 
a referral 

employers in the 
morning.

Each morning, the 
PPN staff follow up 
with the participant 

to discuss the 
results of the 

referral.

Three days after 
applying with the 

employer, the 
participant must 
call the employer 

about the status of 
the application.

Three days after 
interviewing with 
the employer, the 
participant must 
call the employer 

about the status of 
the position.

The instructor calls 
each referred 
individual the 

Wednesday before 
the new session 
starts to ensure 

that (s)he is ready 
and has all 

required support 
services.

First week:
Participants are 
required to be in 
class from 9-12 

and 1-4 each day. 
Attendance is 

recorded directly 
on network drive 

along with 
progress or any 

good cause hours 
excused.

Week two:
Participants go to 

the classroom 
from 9-11am. They 
receive referrals. 
Participants apply 
with the employers 
from noon to 5:00 

PM each day. 
They return the 
next morning to 
discuss how the 
sessions went. 

Week three through 
four or for re-

engagement of those 
coming back into JSJR:

Participants are 
assigned to a job 

coach.  Job coaches 
review the applications, 

interview comments, 
etc. Participants are 
given referrals each 

week to apply for 
employment. 
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