Attachment 2

Registration for Participation Rates Workshop Sessions

Each Regional Workforce Board (RWB) may register up to four staff members for one of the Welfare Transition (WT) sessions that lasts Monday through Wednesday.   Staff will be provided detailed information about the participation rates, how to identify possible coding issues, how to identify trends, how to create management reports, etc. 

We recommend that RWB staff attend these sessions. The RWB may send provider staff in addition to appropriate RWB staff as described in the cover Memorandum.   The RWB should coordinate the attendance of staff and only provide one registration form.   In Table-1 select the week staff prefer to attend.  In Table-2, please enter the staff members’ names and contact information that will be attending the sessions.  Please complete both tables and send the information to Erica Mott at Erica.Mott@flaawi.com. 
Table-1:  Select a first and second preference for staff to attend as a team.  Enter “1” to indicate the RWB’s preferred week of attendance.  Enter “2” to indicate the RWB’s second preference to attend. 
	Preference 1 and 2 
	Dates
	Start
	End

	
	March 10-12, 2008
	March 10 at 1:00 PM
	March 12 at 3:00 PM

	
	March 17-19, 2008
	March 17 at 1:00 PM
	March 19 at 3:00 PM

	
	March 24-26, 2008
	March 24 at 1:00 PM
	March 26 at 3:00 PM

	
	March 31- April 2, 2008
	March 31 at 1:00 PM
	April 2 at 3:00 PM

	
	April 7-9, 2008
	April 7 at 1:00 PM
	April 9 at 3:00 PM

	
	April 14-16, 2008
	April 14 at 1:00 PM
	April 16 at 3:00 PM


Table-2:  Enter attendees’ information in the table below. 
	Name
	Phone Number 
	Email Address
	Employer and Title

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Directions for parking
We recommend carpooling to find a close parking spot because parking near the Capitol is limited. The sessions will be in the Caldwell Building, which has limited parking as well. There are metered parking spots near the Caldwell Building, including Madison Street. There are parking lots designated for visitors in several areas:
· Directly off of Monroe Street (heading South with the Capitol and Caldwell Building on the right) past Gaines is a parking garage-Parking Lot C, Level 1 is reserved for visitors. Parking Lot C, Level 1 is the closest parking lot in walking distance.
· There are parking meters off of Madison Street directly across from the Caldwell Building.
· There is also visitor parking in the Kleman Plaza, but there is a cost for parking. 

If attendees require close proximity parking or special accomodations, please indicate this in the registration email.  
Directions for entering the building

Enter the basement of the building through the Visitor’s Entrance. The Visitor’s Entrance is accessed through the Caldwell Building parking lot. Take the first right turn that leads to the back of the building.  In the basement, attendees will need to sign in.  If you need assistance accessing the building, please indicate this in the registration email.  

RWB representatives should bring the following items for posting on the AWI website. 
	Local Operating Procedures
	Forms
	Other

	Work registration process
	Work registration calendar or time sheet required for completion
	WT work registration customer flow process


	Initial assessment and other assessment requirements
	Initial assessment form
	WT mandatory engagement at referral customer flow process

	Use of the Individual Responsibility Plan (IRP)
	Locally developed IRP
	Work activities available for WT participants in the community and customized through the WT program

	Work activities and data entry
	Any tools created or cheat sheets created locally for staff 
1) Job search and job readiness assistance time sheets and on-site forms

2) Training time sheets

3) Etc.
	

	Support services
	Any eligibility forms required for supportive services
	

	Transitional services
	Eligibility forms required to transitional services
	

	Any other procedures your team may want to review for updates and offer for promising practices
	
	


Hotels in the vicinity: this list is provided for the convenience of the attendees. We are not recommending any particular hotel.  We recommend attendees review the hotels prior to making a reservation and secure reservations as soon as possible because Tallahassee has a lot of visitors and legislative staff in hotels this time of year. 

	Name
	Address
	Phone Number
	Website

	Comfort Suites
	1026 Apalachee Parkway
	(850) 224-3200
	

	Days Inn South
	3100 Apalachee Parkway
	(850) 877-6121
	

	Governor’s Inn
	209 S Adams Street
	(850) 681-6855
	www.thegovinn.com

	Hampton Inn
	2979 Apalachee Parkway
	(850) 309-1300
	www.hamptoninn.com

	Hampton Inn and Suites
	3388 Lonnbladh Rd
	(850) 574-4900
	www.hamptoninnandsuitestallahassee.com

	Holiday Inn Capitol East
	1355 Apalachee Parkway
	(850) 877-3171
	www.holidayinn.com

	Hilton Garden Inn
	1330 Blairstone Road
	(850) 893-8300
	www.hgi-tc.com

	Homewood Suites
	2987 Apalachee Parkway
	(850) 402-9400
	www.tallahasseehomewoodsuites.com

	Little English Guesthouse Bed and Breakfast
	737 Timberlane Rd 
	(850) 907-9777
	

	Quality Inn and Suites
	2020 Apalachee Parkway
	(850) 877-4437
	www.choicehotels.com


	Ramada
	2900 North Monroe Street
	(850) 386-1027
	www.ramada.com

	Sleep Inn
	1695 Capital Circle NW
	(850) 575-5885
	www.sleepinn.com/hotel/fl337

	Suburban Extended Stay
	522 Silver Slipper Lane
	(850) 386-2121
	www.suburbanfl.com


You can also find the names of hotels using www.whitepages.com and selecting “hotel” in the business type for Tallahassee, Florida or through the Google search engine www.google.com. 
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